LAUSD Volunteer Application

JOB AID

Every volunteer, new or returning, must submit an online application to
volunteer each year. Returning applicant should use the email address used
the previous year to ensure the new application is prepopulated with your
personal information. All volunteers electronically sign a COVID-19 liability
waiver embedded in the online volunteer application. Once approved, the
volunteer will receive an approval letter and temporary badge by email. An
official badge will be mailed to the school site via school mail.

Step 1 - Create an account

Log in to https://volunteerapp.lausd.net

e This will bring a prospective applicant to the LAUSD Volunteer Application screen.
Select LAUSD parent/guardian. Non parent/guardian applicants will select LAUSD
C?mmunity. On the following screen, for NEW volunteers select Register.

NOTE: If the prospective volunteer has a Parent Portal account, they will enter their
Parent Portal Username and Password and click, Log In. Then, continue to Step 3.

L AUSD Volunteer Management System

_ LAUSD paseaniguandian Y LALSD Commainiry Adenan, Prindipsl, Datigrnies

"“n:""“‘} Parent

Parent Login

Username ® Uperngme s the amall address ywou used for acoount registration

Password & |Fyoud like 1o change the émail sEdrest SL0Ciated with your
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LAUSD Volunteer Application

Fill out the required fields using the applicant's full legal name (First Name, Last
Name, Email Address, Re-enter Email, Captcha code for security purposes) and click
Register.

+ Your email addrass is your username. Ta create an accourtl, anbar a valid

Firsl Name amail aodrass ., user Ewalmail.com.

= A parent account allows you to:

= Apply 10 multiple school Choice programs offerad by LA, Uniied

+ aCheices (Magnet, Permits With Transportation and Dual Language),
Zones of Chakea, Incoeming Inbar-District Parmits, Distrct K-12 Open

Lasi Mama * Enrclimant and Cansanatory of Fine Ars.

Last Mame = Manage your application]a).

+ Access Parent portal fo menitar student's attendance, final grades, update
amargency islephane numbers, irack studeni's progress lowards
camplation of graduation requirements and many mone:

I'm nat & robot

BA222

Cances

Once the applicant has registered, the applicant will receive the following
message:

Click Hare to Loginher:

Thank you

To completa your registration, Please
click on 1he activation nk sant 1o
rmelendrez 1 3& gmall.com
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Step 2 - Activate an account and create a password

Log in to the email account used to creat an account and search for an email
message from noreply@lausd.net (check Junk or SPAM mail if the message is not
in the main Inbox). click on the link to Active my LAUSD Account.

Please confirm your email

Diear
Parant Porta

Thank Ll ing for an account.

ease click on the link belc™ygo confirm your email address and complete activation.

LA Unified School District

The next screen will prompt the applicant to create a password. Make sure the
password follows the password criteria. Click submit.

Password Critaria

Paszwond
................. @ & At lmast 10 charactsrs

* Allleast 1 uppe case letier
S —— FoY = Atlaast | numanc charactes
# ------------- i « Mus! inclisde al least 1 special charactes
« Cannct be common names or commanly Lsed words (2.9 “passward1”

| Gancel “JohaSmiihd 7 |
= Carnot aucesd 24 characters

» Pasgword and Re-enler password musl mabch
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Once the account password is set, the applicant will get a message that the
account activation is complete. It will ask the applicant to click here to log in.

Please confirm your emall

Diear
Parent Porta:

Thank. migelne for an account

ease click on the link beld confirm your email address and complete activation,

‘ Continue on the LAUSD Apo

LA Unifed School District

The LAUSD APP menu will appear. Click on the green Login button.

l_- AUSD Ready for the Workd

The LAUSD APP is here!
Digital Collaboration for Students,
Parents, Educators and

ALWAYS ENGAGED ALWAYS EMPOWERED

g S

SECURE EQUITABLE ACCESS HISH-GUALITY ENGAGEMENT! CONTINUGUS COLLABORATIVE IMPROVEMENTS

%
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Click on the PARENTS button to continue to the next step.

LAUSD

Enter your email address, Password, click on the CAPTCHA, and click on the blue
Login button to continue to the next step.

User Name * . "
- » Username is the amail address you used for account

Your email address S
registration.
« Session times out after 60 minutes.
el If you'd like to change the email add iated
« |f you'd like to change the email address associate
# Password © ; "
with your account, please sign in using old email
address. Account edits can be made once you logged in
# I'th ot a robot successiully.
reCAPTCHA
Forgot Password? Register
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On the left hand side, scroll down to Resources and click on that icon. Then scroll
down to find School and Office Volunteer Program icon and click.
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Scroll down to find the hyperlink, https://volunteerapp.lausd.net and click.

Volunteer Application Process

Any person interested in participating in a school’s volunteer program, including continuing volunteers,
prospective virtual volunteers, prospective on-campus volunteers, LAUSD employees, community
members and interns, must complete the online volunteer application in the School Volunteer Management
System.

A volunteer can access the online application at https://volunteerapp.lausd.net.

If a person does not have access to the necessary technology to complete the online volunteer application,
the school will designate an employee to assist in completing and submitting the online application with the
person. Volunteers serving at more than one LAUSD school must have an approved online application for
each school before they can begin service.

Tuberculosis clearance, including a screening or negative test result, is to be provided to the school site
before the campus begins the processing of the application. The form, which can be provided to a medical
provider, is available at https://www.lausd.org/Page/9647.

A waiver of liability is required to participate in on-campus volunteering in the LAUSD School Volunteer
Program, showing agreement with the terms and release of Liability. This is completed directly on the
application.

Once the online volunteer application is completed and submitted electronically, the application may be
approved or denied by the site principal or the principal’s designee

The Office of Student, Family and Community Engagement provides a final review before approving the
application.
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Step 3 - Fill out the LAUSD Volunteer Application

Selecting Login will take an applicant to the LAUSD Volunteer home page. Select
LAUSD pqrent/guqrdicm, enter the email (username) and password, and select Log
In. Non parent/guardian applicants will select LAUSD Community, enter the email
(username) and password, then selct Log_In.

LAUSD Volunteer Management System -

UNIFIED

o

LAUSD Community Admin, Principal, Designee

LAUSD parent/guardian

(w)ony User
J} L\f_’_.f'll\sy_)
Espanad
Login
Usermame You used T 1] 1
UtEs.
Pasywor o

ress associated with your
Aediis. ALOSLE Bl O

Once logged in, the applicant will be directed to the Volunteer Application home
page where a new application can be created.

LADUSD Volunteer Management System

UNIFIE
Applications  Settings F )
Logout

Em Egpaiiol

Welcome,

If you are interested in velunéeering at mare than one school, a separate applkaticn must be completed for sach site.
This system allows you to submit mubiple valuriesr applicatics
application to submit volurteer applications at selacted schaod si

tloming the initial applicstion. Click the *Select” buttom on the right hand cormer of a completed
5 Whens you want o atfer service

o active application found. Flease chck below to start a new application.
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Personal Information

Enter the full legal name in the First Name and Last Name fields. If the applicant
has another name, it should be entered in the Other Name field. Birthday and
gender are required.

LlJUSD Volunteer Management System

LIMEFBEL

¥ous mary submit one begal name for each voluntesr application, Do not wselmit maiiiple names such ot anoifer parend o perwon who i3 ke

seeking Eo volunidrer, Do agplicatian per person applying Bor ihe School Velunbeer Program

Legal ling S Lagal 5 amed Hmmr gl Ukl Haru
g Har Birihday ' G

b Hurw Vel b e

Contact Information

Fill out the Address, City, State, Zip Code, and at least one phone number. Enter
Emergency Contact Name, Phone number and Relationship are required.

Addre 123 Appie Jack Biaad Cigy * e
State * . 2ip Code *

Primary Phoms 8 = 18 14567 Call Phome #

Homs Phonie & Work Phone &

Emergency contact Mary Lioke Lamb Fivone &

g ¥ I

Relationship *

Afternate emergency Fhone #
CONLACE RamE

Ralatianship
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Application Type

Select the appropriate application type and identify the Languages Spoken. Click on Next to
continue.

ESchool volunteer
Lits BEST Aftsrichoal Barichenent Pragram

Everyone Mentors LA

Languapes Spoken & English Spanish
Anranian Marndarin
Cant Tagalag
Fanrsi japanese
Carmbedan Th
Parsian (Farsi) Ukrainias

Volunteer Type (Parent or Community Member),

Select Volunteer Type, applying for, and identify if applicant is a parent/legal
guardian of a child in a LAUSD school, Community member or non-custodian
family member. Click on Next to continue.

application 1 2 3 ReviesrSubmit

lama # iew volunbeer

Applying far® Salpct -

lama B Parercegal guardian of a child at a LALSD school
[ of of an-custadian Tamily mambar
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Volunteer Type (Other type of volunteer)

Select Other type of volunteer and select an intern. Indicate Name of Institution
and Field Instructor Name. Click on Next to continue.

lama Parervilegal guardian of & child at & LAUSD schodl
Community member or non-custodian tamily member
& Other type of veluniee
I am B aninem

Wiusx select at least one: PS4 SMH
empioyed try LALIST

(Interns, course service hours, and general volunteering) *For teacher
and pupil credentialing programs contact Human Resources

Volunteer Type (LAUSD Employee)

Select Other type of volunteer and select employed by LAUSD and enter employee
number. Click on Next to continue.

I am a Farentriegal puardian of & chikd ata LAUSD schoo!
CoMmmuUney mismber of non-custodian Tamily miembis
Othisr Dy ol wiluiibe
. an intarn Employee ID
B emphoyed by LALISD LAUSD Email

Hiring Date
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Waiver and Release of Liability

Read the Waiver that displays on the screen. After reading the waiver, select
Yes, | Acknowledge and Agree or No, | Do Not Agree. Note, if the applicant
selects No, the applicant will not be able to volunteer on campus.

Application 1 2 3 BevimmSubmet

WAIVER AND RELEASE OF LIABILITY AND STATEMENT OF UNDERSTANDING
REGARDING COVID-19 INFECTION (Waiver/Release)

| am choasing to participate voluntarly a mry own risk a5 a vokaneesr of the Los Angeles Unified thugh iis Schoal Vokuseer Program.
COVID-18 is & highly viru cure. The Los Angeles Unified School District (LAUSE) has no control

s
over the virus and caneot guarantee that the school v site is safe froe exposure to COVID-19. Please serlously consider that the
risk of your vahintary panticipation i contracting COVID-10.

Applying for* d n ! le participating on campus as 3 wolunteer. | have read 2

ParentsfLegal Gual

By clieking o this butten | acknowbedge reading and agresing to the tarms in the waiver and rebsase of labdity.

Previous YIS, | ACKNOWLEDGE AND AGRIE. | NO. 1 DO NOT AGREE. m

Communications and Media Relations

Read the Waiver that displays on the screen. After reading the waiver, select Yes, |
Acknowledge and Agree or No, | Do Not Agree. Note, if the applicant selects Yes, you fully
authorize and grant the Los Angeles Unified School District and its authorized
representatives, the right to print, photograph, record, and edit as desired, the
biographical information, name, image, likeness, and/or voice of the above named pupil
on audio, video, film, slide, or any other electronic and printed formats, currently
developed, (known as “Recordings”), for the purposes stated or related to the above.

OCheck this box if you accept the Los Angeles Unified Media Release Waiver (optional).

Use the following link to download the Media Release Waiver.
LAUSD Media Release Waiver
LAUSD Publicity Release Waiver

Location Placement (without a child enrolled at the site)

If the applicant has a child enrolled in a site, see second example.

Hmwe you meer been convicted of crime invahvng children? = vag ® Mo
| wrant to velunkeer ag * FL-SC BASED EA LUNIT =
| harve children attending thid Schoal * Ye: ¥ Mo
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Location Placement with child enrolled at the site

If the applicant has a child enrolled at the site, the applicant will need to enter the
child’'s legal full name and birthday. Must click Add Student. If more than one
student, continue to add students.

Have you sver been convicted of crime invciving childmn® Yas B Mo
| ward i welantesr ab * P50 BASED EA LUMIT -
| have children sttending this Schesd * Yo Mo

Please nclede names) of stedentis) and birth datejs) *

Apple Granny Smvth [iafieh Froe i)

Select days and times and indicate the number of hours as well as where the
applicant would like to volunteer. Click on Review to Submit Application.
Note: Tier Ill Volunteers require fingerprint clearance.

I'wrant to wolanteer the following times and days *

B Mormings Monday Thursday
Aftrmioone Ty Friday
Evenings Wednesday Saturday

Maximurn numiser of hours | can serve each week ®

| gl like to woluntesr inthe following sreay: *

Tier || Volunteers Tier Il Yolunteers
Clasyroorm Wolumieer Gne-or-Gine Tk ™
Campus Vobardesr B {rvemipght Field Top Chaperone™
Field Tnpd Ewent Chaperone Vol esr Cafsters Voluntear™®
Cifice Vobundesr Shuckent Actrrbe s Volunbeer™®
e Farent **Pigase contact your school te canfirm Tier 111
Farent and Samily Cenier Voloreesr Volustesr opporunities. in additien te TE and CA

Magani Law clearances, fingerpring claarance i alsio
required for Tier 1N pervice.
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Review and Submit

The applicant will review the application carefully. If the applicant needs to make
changes, select the Edit button next to the area that needs to be changed. Once
the information has been verified click on the LAUSD Volunteer Commitment form
to agree and abide by the commitments. Then click on the box, "I certify that all
information | have provided above is true” to electronically sign the form by typing
your name in the signature line, and Submit Application.

=

| centify that all information | have provicked abowe is tnue. By typing my nama below, | commit to abide by District policy,
henely affirm throwugh the foliowing electronic signature that all infarmation | have provided in this volunieer application s trwe. | commit to following the LAUSD Yolunibeer
Cosmmitment form and District palicy.

Ti3A2023
Signarre [Tipe yocur Mame) Date

The following screen will appear after submitting the application. Note, if there is
any information missing or pending update, the application will indicate there is
an error. The applicant should contact the school site to provide any necessary
information. Take note of the Vol ID number.

Your application has been submitted successfully!

& Prnc # Applicaton home

Submitted on

TrEAF 202 10 L AN
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Step 4 - For volunteer login and resources

Visit https://volunteerapp.lausd.net.

Or log into_http://home.lausd.net/. Click on Families in the upper right side of the
screen.

—-—-—.___________M Bookmarks
v @ Angeles Unified Se,

. Ca
Introducing LAUSD.org Q LAUSD.org

The new digital home of
Los Angeles Unified

ol D

Introducing LAUSD.org

P —— e
A et w e el Wi I-:-I'cl'dlﬂ.ul,!.ul-'dl-blr L]
e e

Emergency Foster Care, Hameless, Gifted and Talented
B Juvenile Justice

Student, Family B

Community Engagement

Schaal Enrollment,
Placement and
Assessment (SEPA)
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If the applicant selected Parent Online Tools, they will click on the Volunteer
Management System to access the login page as a LAUSD parent/guardian, LAUSD
Community or Admin, Principal, Designee.

Please click on any of the applications to continue. «

If the applicant selected the Parent and Community Services home page, click on Volunteers.

icu o Shadert. ity and LAUSD e ol Sadsn Famsly see Covrsniy Cagigersant
ity Bt VEBY Wi Twriis Stmrd

]
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Volunteer Resources

On this page, the applicant can access the volunteer bulletin, access printable
resources, and access the online Volunteer Management System directly. The
volunteer guide can be viewed to learn more about the steps in the volunteer
application process.

e ey ey L AU s D Offica of Studant, Family and Community E amant
Cormrminity [ngogerment i ||.'j.- ng"?t -

UMIFIED

- S

Volunteer Application Process

School Volunteer Program Update BUL 6746.5- Forthcoming
Attachment C1/C2 - Volunteer
Unified d its COVID-19 va 1 for Commitment Form English |
o b vaccinated against COVID-19. Leam mre by visitng th folowing Spanish

will no longer be et

copy o ther COVID-
+ Genenl
Volunteer and Parent
voluteers Portal Support
munity Contact your region's Family and

Community Engagement Office for
assistance.

Volunteer Application Process

red in participatia
ol

+ A volunteer can access the online application at https://volunteerapp Jausd.net.

+ Ifa person does not have access to the necessary technology to complete the online voluateer Region East- (323) 224-3382
application, the school willdesignate an employee to asist in completing and subitting the online
application with the person. ers serving at more than one LAUSD school must have an approved Region North - (618) 654-3600
online application for each school before

+ Tuberculosisclearance, including a screening o negative test resul, i to be provided to the school site

Region South - (310) 354-3230

before the campus begins the processing of the application. The form, which can be provided to @ .
medical provider, s available at e

+ A waiver of iabilty is required to participate in on-campus volunteering in the LAUSD School Virtual Academy - (213) 2410113
Volunteer Program, showing agreement with the terms and release of iability. This i completed directly
on the application. LAUSD Family Hotline - (213) 443-1300

+ Once the online volunteer application is completed and submitted electronically. the application may be
approved or denied by the site principal or the principal's designee.

Color Code Key

The application is pending school site approval.
The application is in process. It has been approved by the school site and is pending final review and approval by the Office of Student,
Family, and Community Engagement.

The application has been approved and the volunteer may begin service.

[ Denied /Y application has been denied because the requirements were not fulfilled within 30 days. A reason for the denial and attempts to
contact the volunteer are included in the VMS comment box of the application.

The application requires school site review and action. The application is incomplete and may contain errors such as missing TB clearance
date or Megan's Law review date.

This Tier Ill application is missing fingerprint clearance.
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